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Details of the Course at a glance 

 
 Title of the Course: Certificate Course on 

Creative Writing 
 Mode of Registration: Offline 

 Nature of the Course: Theory & Practical 
Classes 

 Date of Commencement of the 
Course:05.04.2022 

 Total Marks: 50 
 Date of Completion of the Course: 

17.04.2022 
 Total Contact Hours: 32 hours  Duration of the Course:10 days 
 Opening of Registration Process: 28.03.22  Total Number of Students Enrolled: 100 
 Closing of Registration process: 02.04.22  Registration Fees: Nil 

 
 

Syllabus Framework 

 
Course Type Course Title Th Pa Total 

Certificate Course Certificate on Creative Writing 40 10 50 

 
 

Unit 1: Introduction to the Writing Process: 
 

 Introduction to the Conventions of Creative and Academic 

 he Art and Craft of Writing 

 Modes of creative Writing 
 

Unit 2: Writing in one‘s own words: 
 

 Summarizing and Paraphrasing 

 Diary writing, Essay writing, Story Writing 

 Script Writing, Preparing for Publication 
 

Unit 3: Technical Writing: 
 

 Formal and informal writings 

 Reports, letters, memorandum, notices, agenda, minutes 

 Common errors to be avoided. 
 

Unit 4:Writing Skills: 
 

 Selection of topic 

 Developmental, transitional and concluding paragraphs 

 Descriptive, narrative, expository and argumentative writing. 
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Course Objectives: 

 

1. To enhance the writing skills of the students. 

2. To enable the students to make use of Basic English sentence patterns and improve their 

understanding of grammar. 

3. To enhance the proficiency of students in English so that they can face different situations with 

ease. 

4. To enable the students to meet the requirements of jobs and careers in international market. 

 

Course Outcomes: 

 

1. The fear of students about writing in English will be reduced. 

2. The students will be able to make use of English sentence patterns and their understanding of the 

parts of speech and grammar will be enhanced. 

3. The students will be able to write correctly in English. 

4. The students will be able to meet the requirements of jobs and careers. 

 

 

 

Faculty Details 

 

 

 

Course Coordinator Designation Dept. 

Mr. PathikPradhan Assistant Professor & HOD English 

 

 

 

Sl. No. Name of Faculty Designation Dept. 

1.  Mr. PathikPradhan Assistant Professor & HOD English 

2.  Dr. Aloy Chand Biswas Associate Professor English 
3.  Mr. Debi Prasad Jana SACT-II English 
4.  Mr. SougataSahoo SACT-I English 

 

 

 

Syllabus Distribution 

 

Certificate Course on Creative Writing 

 Unit Course Contents Topic Name of Teacher 
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Unit-1 
Introduction to the 

Writing Process 

 Introduction to the 
Conventions of Creative and 

Academic 

 The Art and Craft of 

Writing 

 Modes of creative Writing 
 

Mr. PathikPradhan 

(PP) 

Unit-2 
Writing in one‘s 

own words 

 Summarizing and 
Paraphrasing 

 Diary writing, Essay 

writing, Story Writing 

 Script Writing, Preparing 

for Publication 
 

Dr. Aloy Chand Biswas 

(ACB) 

Unit-3 Technical Writing 

 Formal and informal 

writings 

 Reports, letters, 
memorandum, notices, 

agenda, minutes 

 Common errors to be 

avoided. 
 

Mr. Debi Prasad Jana  

(DPJ) 

Unit-4 Writing Skills 

 Selection of topic 

 Developmental, transitional 
and concluding paragraphs 

 Descriptive, narrative, 

expository and 

argumentative writing. 
 

Mr. SougataSahoo 

(SSH) 

 

 

Routine 

 

Date 
Time 

09:15-10:15 10:15-11:15 01:15-02:15 03:15-04:15 04:15-05:15 

05.04.22 ACB/19 ACB/19 - PP/SMH PP/SMH 

06.04.22 SSH/19 ACB/19 - SSH/SMH ACB/SMH 

07.04.22 ACB/19 ACB/19  PP/SMH SSH/09 

08.04.22 DPJ/19 SSH/19 - - SSH/19 

09.04.22 DPJ/09 DPJ/09 PP/19 - - 

11.04.22 PP/19 - - SSH/SMH DPJ/SMH 

12.04.22 ACB/19 ACB/19 - PP/SMH PP/SMH 

13.04.22 DPJ/19 DPJ/19 - SSH/SMH SSH/SMH 

16.04.22 DPJ/09 DPJ/09 PP/19 - - 

 

Class Allotment 

 

Sl. No. Name of Teacher 
Classes Allotted Classes Taken 

Total 
Th Pa Th Pa 

1.  Mr. PathikPradhan 06 02 06 02 08 

2.  Dr. Aloy Chand Biswas 06 02 06 02 08 
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3.  Mr. Debi Prasad Jana 06 02 06 02 08 
4.  Mr. SougataSahooS 06 02 06 02 08 

Total 32 

 

 

 

Record of Class Attendance 
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